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Date: 00/00/00
Dear Parent or Guardian:
[bookmark: _GoBack]Name of School or Organization cares about the health of our children, staff and their families. Protecting the health of our community means that we occasionally need to share information about health concerns as they arise. This letter is to let you know that a child at the school has developed a severe diarrheal illness. It is possible that your child may have been exposed.
State, Local or Tribal Health Authority is working closely Name of School or Organization, to protect the health of all children and to stop further illness. We urge you to watch your child closely for signs of illness.
What symptoms should I look for?
Diarrhea for at least two days
Bloody diarrhea
Abdominal pain or cramping
Nausea and vomiting
Fever — even a low fever
What should I do if my child has these symptoms?
Please seek medical care promptly. Show this letter to your health care provider. Ask them to contact the State, Local or Tribal Health Authority. 
The State, Local or Tribal Health Authority can be reached 24 hours a day at 555-555-5555.
What can I do to keep from getting sick and protect others?
Wash hands with soap and water after using the bathroom or changing diapers (even if you wear gloves).
Wash hands before preparing or eating food.
People with diarrhea have restrictions on going to school and child care, handling food and caring for patients. Children who are sick should not attend school, daycare or other group activities. Your health care provider and public health officials will tell you when the restrictions can be lifted based on the illness.
The State, Local or Tribal Health Authority and Name of School or Organization will continue to watch this situation. We will give parents more information when it becomes available.
If you have any questions, please call us at 555-555-5555.
Sincerely,
Name, title
Name of Organization
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