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Date: 00/00/00
Dear Parent/Guardian/Staff of school:
Out of concern for the health of our community, it is our policy to tell parents when there are health concerns in our schools. This letter is to let you know that number individual(s) have been diagnosed with pertussis (whooping cough) at location. By law we must keep the identity of the ill individual(s) confidential. Although the illnesses are of concern, this is not a medical emergency. The Local or Tribal Health Authority, in partnership with school officials, is responding to the situation.
[bookmark: _GoBack]Recommendations:
Local or Tribal Health Authority recommends the following:
If your child has symptoms of pertussis (as in the attached information), please keep the child home from school and consult with a health care provider. Tell your provider that your child may have been exposed to pertussis.
Call the Local or Tribal Health Authority at 555-555-5555 to let us know if your child has been diagnosed with pertussis or has symptoms of pertussis.
Review and update (if necessary) your child’s immunization record.
Pregnant women should receive pertussis vaccine preferably at 27 to 36 weeks of pregnancy, so that they can make antibodies to pertussis and pass them to their babies before birth. If you are pregnant and have had contact Name of Organization, call the Local or Tribal Health Authority at 555-555-5555 to discuss prevention options during pregnancy.
When sick with any illness, remember that frequent handwashing with soap and water, staying home, and covering your coughs and sneezes will prevent others from getting sick. 
Resources:
https://public.health.oregon.gov/DiseasesConditions/DiseasesAZ/Pages/disease.aspx?did=48 
If you have further questions, please call contact information.
Sincerely,
Name, title
Name of Organization
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