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Date: 00/00/00
To Whom It May Concern:
A case of pertussis (whooping cough) has occurred in your workplace.
What is pertussis?
[bookmark: _GoBack]Pertussis (whooping cough) is a contagious disease of the respiratory tract, caused by bacteria found in the mouth, nose and throat of an infected person. Pertussis is spread through direct contact with nose and throat mucus and droplets from coughing or sneezing.
Pertussis can occur at any age, but infants and young children are at the highest risk of life-threatening consequences.
Immunization is the most effective way to prevent the spread of this illness.
Signs of illness
Signs of pertussis include cold-like symptoms followed in one to two weeks by coughing fits that can keep coming for weeks to months. During coughing attacks, people with pertussis may gag, gasp or strain to inhale, making the high-pitched whooping sound. Coughing fits may be followed by vomiting or exhaustion. Fever is usually absent or minimal.
Treatment and prevention
There are antibiotics that treat pertussis. 
Women in the third trimester of pregnancy should also be on the watch for signs of pertussis because medication can decrease the risk of spreading the infection to newborns.
Immunization is the most effective way to prevent pertussis. Children should begin receiving their vaccines at 2 months of age. They need a series of five DTaP vaccines by kindergarten. Adolescents and adults need a Tdap booster vaccine. Women should receive a dose of Tdap during the third trimester of each pregnancy.
If you have symptoms described above:
Stay home from work and consult with your health care provider. Let the provider know you may have been exposed to pertussis (whooping cough).
Notify Local or Tribal Health Authority. This helps us determine how the community is affected by this communicable disease.
Notify Local or Tribal Health Authority if you are pregnant.
Review and update your immunizations.
If you have questions or concerns or you need assistance, please call Local or Tribal Health Authority at contact information.
Sincerely,
Name, title
Local or Tribal Health Authority
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